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Dear Exhibitor
Kinh gri Qiy doanh nghiép
Welcome to BIFA WOOD VIETNAM 2024

MBJi trién 13m 1a khéac nhau, vi vay chung t61 da bién soan ti mi cho ban vé S tay trién 1am, diéu nay sé
gitp ban hiéu nhitng gi dugc yéu cau cta ban véi tu cach 13 nha trién 1dm tai sy kién va hd tro ban chuén bi
cho no.

Every exhibition is different, so we have meticulously compiled your personal copy of the Exhibitor
Manual, which will help you understand what is required of you as an exhibitor at the event and assist you
in your preparation for it.

Ban té chure xin gui dén Nha trién lam Sach huong dan Hoi cho, Sach dugc bién soan ti mi, thé hién
chi tiét tat ca cac yéu cau, nguyen tic, quy tac dan dung, thong bao, mau ding ki cac dich vu & thong tin
Nha trién 1am....,diéu nay rat mong s& gitip Nha trién 1dm nam rd cac thong tin &é chuan bi gian hang cua
minh tai Hi ch(_)’ BIFA WOOD 2024.

The Organizer would like to send to the Exhibitor the Fair Manual, a meticulously compiled book,
showing in detail all requirements, principles, staging rules, notices, registration forms for services &
information of the Exhibitor ..., which will hopefully help the Exhibitor understand the information to
prepare their booth at BIFA WOOD Fair 2024.

Ban t6 chtrc rit mong Nha trién 1dm xem k¥ va nim rd thong tin dugc truyén dat trong Cudn sach nay
dé dam bao Quy vi c6 mat trai nghiém t6t dep va thanh cong tai HQi cho.

We recommend a careful study of its contents to ensure that BIFA WOOD VIETNAM 2024 will be a
successful experience for your company or institution. This manual will provide you with the general rules
and regulations, the exhibition schedule, deadlines for various onsite orders as well as detailed
information on freight forwarding and stand construction.

Céac mau dang ki danh cho Nha trién 1dam dugc liét ké chi tiét trong Cudn sach nay. Mot s6 mau dang ki
( théng tin chung ctia Nha trién 1dm, thé deo...) 13 bit budc cung cap cho Ban t6 chic va mot sé mau ding
ki dich vu ( dién, khi nén, dich vu Quang cdo...)khong bat budc, phu thudc vao nhu cu ciia Nha trién lam.

Ban to chue rat mong Nha trién 1am luu ¥, ndm rd cc thong tin cua cac mau dang ki, de duoc dam bao
day du cac quyén loi ciia minh, tranh phat sinh chi phi khong mong mudn va ndp lai cac miu ding ki dung
thoi han ( dugc ghi rd tmg Mau diang ki va co chit ky, déng diu x4c nhan kém theo).

The “Exhibitor’s Checklist” lists every form included in the manual and shows you which forms are
compulsory to return. The other forms are for your attention and completion where necessary.

Please send us the order forms by the stipulated deadlines so we can ensure that the required services
are arranged on time. Do remember to make a copy for your own reference.

Tat ca cac nha trién 1dm phai ton trong luat so hiru tri tué va khong xam pham loi ich hop phap cia cac
nha trién 1am khac.

All exhibitors shall respect the intellectual property laws and refrain from infringing on the legitimate
interests of other exhibitors.

Rét hin hanh dwoc dén chiao Nha trién 1am tai BIFA WOOD 2024
We look forward to welcoming you at BIFA WOOD VIETNAM 2024.

BAN TO CHUC
The Organising Team
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VIFOREST FAIR

VIETNAM FORESTRY FAIR JOINT STOCK COMPANY -
VIFOREST FAIR

No 54, Street 36,Van Phuc Urban Area, Hiep Binh Phuoc
Ward, Thu Duc City, Ho Chi Minh City, Vietnam.

Email: info@yviforestfair.com.vn

Tel: Mr John Luu - (+84) 913.923.027 ( Managing Director).
Ms.Aviv - (+84) 965.064.993 ( Sales Manager)

Ms.Thuong - (+84) 966.341.665 (Sales team).

Ms.Tuyét - (+84) 865.994.224 ( Sales team)

Mr.Tri - (+84)978.969.898 (Marketing team)

Mr.Khanh - (+84)384.791.198( Technician)

CONG TY CO PHAN HOI CHQ NGANH GO VIET NAM-
VIFOREST FAIR.

So 54, duong 36, Khu do thi Van Phic, Phuong Hi¢p Binh
Phwéc, Thanh pho Thi Pire, Tp.Ho Chi Minh, Viet Nam.
Email: info@viforestfair.com.vn

Tel : Mr John Luu - (+84) 913.923.027 ( Managing Director).
Ms.Aviv - (+84) 965.064.993 ( Sales Manager)

Ms.Thuong - (+84) 966.341.665 (Sales team).

Ms.Tuyét - (+84) 865.994.224 ( Sales team)

Mr.Tri - (+84)978.969.898 (Marketing team)

Mr.Khanh - (+84)384.791.198( Technician)

BIFA

BINH DUONG FURNITURE ASSOCIATION

BINH DUONG FURNITURE ASSOCIATION
o Office: 11th Floor, Becamex Tower, 230

Binh Duong Avenue, Phu Hoa Ward, Thu

Dau Mot City, Binh Duong Province,
Vietnam

o Tel:+84.274.222.2459
e Email: info@bifa.vn

HIEP HOI CHE BIEN GO TiNH BINH DUONG
e Van phong: Tang 11, Toa nha Becamex,
230 Dai 16 Binh Dudng, Phudng Phu
Hoa, Thanh phdé Thu Dau Mét, Tinh
Binh Duong, Viét Nam
o Tel:+84.274.222.2459
¢ Email: info@bifa.vn
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NHA THAU PHU:

OFFICIAL STAND FITTING CONTRACTORS

HOI NGHI QUOC TE VIETEVENT AND TRADE PROMOTION
CORPORATION
307/17 Nguyen Van Troi, Ward 1, Tan Binh District, Ho Chi Minh City,

Vietnam

Contact person: Mr. Pham Trung Hoa
Tel: +84 0908 070 211
Email: hoapham13582 @gmail.com

OFFICIAL FREIGHT FORWARDER

PHUONG NAM

PHUONG NAM LOGISTICS
463 Au Co Street, Phu Trung Ward, Tan Phu District, Ho Chi Minh City,

Vietnam

Contact person: Mr. Nguyen Quang Sang
Tel: +84 913 11 66 76
Email: sang@ phuongnamlogistics.vn




GENERAL INFORMATION
THONG TIN CHUNG

YVenue :
WTC Binh Duong New City Expo (Exhibition Hall A, B and C)
Lot A19, Hung Vuong Street, HoaPhu Ward, Thu Dau Mot City, Binh Duong Province,
Vietnam

Dia diém :
WTC Binh Duong New City Expo (Khu vuc trién 1dm A, B va C)
L6 A19, BPuong Hung Vuong, Phudng Hoa Phu, Thanh phé Thu Dau Mot, Tinh Binh
Duong, Viét Nam.

Exhibition Hall Specifications Thong tin chi tiét khu vue trién 1im
Hall A, B and C Sé}nh A,BvaC
Total area :12,166 m2 Tong dién tich 12.166 m2
Ceiling Height :14.5 meter Chiéu cao tran : 14,5 mét
Max Floor Loading :4 tons/m2 Tai trong san tdi da : 4 tin/m2

Floor Finishing :Concrete

' , Hoan thién san : Bé tong
gﬁggr Supply:220V/50 Hz single Cong suét dién : 220V / 50 Hz mot pha

Ventilation :Air-conditioned H¢ thong lam mat: May lanh

Yenue Routes
From Tan Son Nhat International airport (Ho Chi Minh) (SGN) to WTC Binh
Duong New City Expo by Taxi/Car
Journey Distance = 39.4KM
Estimated Journey Time =90 Mins
Giao Thong — Di chuyén
Tir san bay qudc té Tan Son Nhat (H6 Chi Minh) (SGN) dén WTC Binh Duong New City
Expo bang Taxi/ Xe oto/ Xe buyt

Khoang céach hanh trinh = 39,4KM
Thoi gian hanh trinh wdc tinh = 90 phut
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THOI GIAN THI CONG - TRIEN

LAM - THAO DO

Exhibition Opening Hours, Build-Up and Dismantling

Ngay / Date

Thoi gian
Time

Thi cong gian hang Build-up and move-in

times

Thoi gian van cl}uyén nhap hang va
Thi cong Gian Dat trong

Admission time for raw space
exhibitors and contractors

Thw Hai ngay 5 thang 8 nam 2024
Monday, August 5, 2024

Thir ba ngay 6 thang 8 nam 2024

Tuesday, August 6, 2024

Thur tw ngay 7 thang 8 nam 2024
Wednesday, August 7, 2024

09:00h — 18:00h

09:00h — 18:00h

09:00h — 22:00h

Thoi gian nhap hang va Thi cong
Gian hang Tiéu Chuin
Import goods and standard booth
construction time

Thir ba ngay 6 thang 8 nam 2024
Tuesday, August 6, 2024

Thir tw ngay 7 thang 8 nam 2024
Wednesday, August 7, 2024

08:00h — 17:00h

08:00h — 22:00h

Thoi gian trién 1im - Exhibition schedule

Gio mé cira trién 1am cho khach

Thir nam ngay 8 thang 8 nam 2024
Thursday, August 8, 2024
Thir sau ngay 9 Thang 8 nam 2024

09:00h — 17:00h

09:00h — 17:00h

tham quan Friday 9 August 2024
Visitor opening hours during Thir bay ngay 10 Thang 8 nam 2024
g 09:00h — 17:00h
the exhibition Saturday 10 August 2024
Chu nhat ngay 11 Thang 8 nam 2024 09:00h — 16:00h
Sunday 11 August 2024

Gio moé cwra trién 1am cho cac nha

Thir nam ngay 8 thang 8 nam 2024
Thursday, August 8, 2024
Thir sau ngay 9 Thang 8 nam 2024

08:00h — 17:00h

08:00h — 17:00h

trién 1am Friday 9 August 2024
Opening hours of exhibitors Thir bay ngay 10 Thang 8 nam 2024 | ... 17.00n
during the exhibition Saturday 10 August 2024
Chu nhat ngay 11 Thang 8 nam 2024 08:00h — 16:00h
Sunday 11 August 2024

Thoi gian thao d& va chuyén di Dismantling and removal times

Lich thao d& va van chuyén sau
trién 1am
Dismantling time

Thir hai ngay 12 Thang 8 nam 2024
Monday 12 August 2024

Thir ba ngay 13 Thang 8 nam 2024
Tuesday 13 August 2024

08:00h — 18:00h

08:00h — 12:00h

Luu ¥: Lich trinh trén la chinh xdc tai thoi diém ding va c6 thé thay doi.
Note: The above schedule is correct at the time of posting and is subject to change.




Phi ngoai gio / Overtime charges

Nha trién 1dm va / hodc nha thau dugc chi dinh cta ho phai tuan thi nghiém ngit
lich trinh hoat dong tai chd. Néu nha trién 1dm hodc nha thau duogc chi dinh cta ho 1am
viéc vuot qua lich trinh thoi gian cho phép, ho s& phai chiu trach nhiém vé phi lam thém
gio 12 800 do la My mdi gio.

Exhibitor and/or their appointed contractors must strictly adhere to the schedule of
onsite operations. If the exhibitor or their appointed contractors work beyond the
allowed time schedule, they will be liable for overtime charge of US$800 per hour.



QUY TAC & QUY PINH
Rules and Regulations

1. QUI BPINH CHUNG / RULES & REGULATION - GENERAL
KHACH THAM QUAN HQI CHQ / ADMISSION
Quy dinh vao Hoi cho / Fair’s visiting Rules :

Hoi cho Chi danh cho khach trao d6i thuong mai va kinh doanh chuyén nghi¢p. Tre vi
thanh nién dudi 18 tudi khong duge phép vao khu vuc trién 1dm trong sudt thoi gian xay
dung, ngay trién 13m va thao dd.

Professional trade and business visitors only. Minors below the age of 18 are not
permitted in the exhibition hall throughout the build-up, exhibition days and dismantling
period.

Tat ca khach di chuyén vao khu vuc Hoi chg phai mang theo gidy to tily than ca nhan
dé duoc kiém tra an ninh khi can thiét

All personnel must have their personal identification documents with them at all
times while at the exhibition premises to facilitate security checks.

Ban t6 chitc c6 quyén tir chdi nhimg truong hop ca nhin kha nghi, gdy mat trat tw, gy
anh hudéng dén Hoi cho

The Organiser reserves the right to refuse admission or to remove any person
without according any reason.

SU CO KHI TRUNG BAY/ FAILURE TO EXHIBIT

Trong truong hop Nha Trlen lam, sau khi ky hop dong vé khong gian trién 1am, gip su co
hodc tir chbi tham gia trién 1am, khoéng do 16i ctia Pon vi T6 chirc, va chua duoc Ban to
chue giai quyét Hop dong, Nha trién 1am sé& bi coi 13 vi pham Hop ddng va s& chiu trach
nhiém veé toan bo s6 tién dugc néu trong Hop dong cong voi bat ky chi phi bd sung nao ma
Ban t6 chirc dua ra do su thit bai hodc tir chdi d6 trién 1am.

In the event where the Exhibitor, having signed a contract for exhibition space, fails or
refuses to exhibit, due to no fault of the Organiser, and has not been released from the
Contract by the Organiser, the Exhibitor shall be deemed to have breached the Contract
and shall be liable for the full amount stated in the Contract plus any additional costs
incurred by the Organiser as a result of such failure or refusal to exhibit.

GIOI HAN TRACH NHIEM PHAP LY / LIMITATION OF LIABILITY

Ban t6 chtrc s& khong chiu trach nhi¢m vé su an toan va an ninh cta cac Nha trién 1am,
nhan vién, dai dién, tro 1y, dai 1y, nha thau va/hodc khach moi , ciing nhu ddi véi bat ky tai
liéu trién 1am, vat pham, tai liéu hodc tai san nao khac duéi bat ky hinh thirc ndo  mang vao
dia diém Trién 1am bat ctr luc nio trong thoi gian Trién 1am.

The Organiser shall not be liable for the safety and security of Exhibitors, their
employees, representatives, servants, agents, contractors and/or invitees, nor for any exhibit
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materials, articles, documents or other property of whatever kind, brought into the
Exhibition venue at any time during the Exhibition.

Nha trién 1dm s& chiu moi trach nhiém, chi phi do bat ky ton that, thuong tich hodc tir
vong nao cua nhén vién, dai dién, tro 1y, dal 1y, nha thau va / hodc khach hang cua ho cling
nhu cua bat ky bén thir ba va khach tham quan, do bat ky hanh dong, thiéu sét, vi pham
hoic so sudt ndo khong lién quan tir phia Nha trién 1am

The Exhibitor shall bear all liabilities, costs and expenses due to any loss, injury or
death of their employees, representatives, servants, agents, contractors and/or invitees as
well as that of any third parties and members of the public, however caused as a result of
any act, omission, default or negligence on the Exhibitor’s part.

Trong moi truong hop, Ban td chirc & khong chiu trach nhiém vé bat ky han ché hoac
diéu kién ndo can tr& viéc xdy dung, lip dit, hoan thanh, thay d6i hodc d& bo Gian hang,
hodc viéc vao, bd tri vi tri hodc thido d& hodc 13i cua bt ky dich vu hodc co so vat chét nao
duoc sir dung bai Nha trung bay trién 13m (néu co) hodc cac bén thi ba khac.

The Organiser shall not in any event be held responsible for any restriction or
condition which prevent the construction, erection, completion, alteration or dismantling of
stands, or the entry, sitting or removal or exhibits, or for the failure of any services or
amenities provided by the hall landlords (if applicable) or other third parties.

BAO HIEM TRIEN LAM / EXHIBITOR’S INSURANCE

Céc Nha trién lam phéai dam bdo réng trong toan b thoi gian trién 1am (bao gém thoi
gian thi cong-trién 1am- thao dd, thoi gian chuyen dén va di) phai c6 Bao hiém toan dién Ve
moi rui ro, trach nhiém cong cong va moi mat mat hodc thiét hai do hoa hoan, nudc, trom cap
gdy ra , tai nan hodc bat ky nguyén nhan nao khac bao gdm nhung khong gi6i han & vat co
gia tri, tang vat hodc bat ky nguyén nhan nao khéac. Bao hiém phai dugc chi tra bao hiém cho
thuong tat than thé, tr vong va trach nhiém phap 1y ctia bén thir ba ctia du khach ddi v6i nhan
vién, cong nhan tam thoi, dai ly hoac nha thau cta ho. Céc nha trién 13m phai dam bao ring
tat ca nhan vién, nhan vién, dai 1y hodc nha thau cua ho déu dugc bao hiém boi thuong cho
nguoi lao dong.

Exhibitors shall ensure that they are fully covered by insurance including, but not
restricted to, all risks on their valuable properties, exhibits or articles of any kind, public
liability and comprehensive protection against any loss or damage caused by any
circumstance whatsoever whether by reason of fire, water, theft, accident or any other
cause for the whole duration of the exhibition including build-up period, exhibition days,
dismantling period, moving in and moving out. The insurance must include coverages for
their employees, temporary staff, staff of their agents or contractor against personal injury,
death and third-party liability for visitors at their stands. Exhibitor must ensure that all
their staff and the servants, agents or contractors are insured against claims for
workman’s compensation.



CHUYEN NHUQNG GIAN HANG / SUBLETTING OF STANDS

Céc nha trién 13m khong dugce phép cho thué lai, chuyén nhuong hodc trao ddi gian
hang, toan bd hoac mdt phan, cho bat ky bén thir ba nao hodc khéng c6 sy dong y bang van
ban ctia Ban T6 chuec.

Exhibitors are not allowed to sub-let, transfer or exchange the stand, either in whole or
in part, to any third party or other exhibitors without the written consent of the Organiser.

HOAT PONG CUA GIAN HANG / OPERATION OF STANDS
~ Cac nha trién 1am phai dam bao rang gian hang ctia minh c6 ddy du nhan vién trong
sudt gid md cua cua trién 1am.
Exhibitors must ensure that their stands are fully staffed and manned throughout the
opening hours of the exhibition

VAT CHAT VA CAC HANG MUC QUAN LY GIAN HANG / PRESENTATION AND
DEMONSTRATION OF EXHIBITS/PRODUCTS

Vit trung bay/thiét bi di chuyén phai duoc trang bi cac thiét bi an toan khi may moc
dang hoat dong.

Moving exhibits/equipment must be fitted with safety devices when the machines are in
operation.

Co ché kich hoat cta tat ca may moéc trung bay/thiét bi phai duoc cach ly dé ngan chin
nhing nguoi khong c6 tham quyén van hanh.

Starting mechanism of all exhibits/equipment must be isolated to prevent operation by
unauthorised personnel.

Khéng dugce str dung binh gas, lira, xing, chat nd hodc cac chit d& chay.
Naked flames, gas cylinders (LPG), petrol, explosive or highly inflammable
substances are not to be used.

Céc nha trién 13m phai dam bao cac vat trung bay / thiét bi khong thai ra khoi doc, khi thai
hodc cac chét kich thich khac.

Exhibitors must ensure their exhibits/equipment do not release toxic fumes, exhaust or
other irritants.

Hé¢ théng am thanh, chiéu sang va thiét bi chiéu hinh anh, vi du: Pén dting, den LED va
man hinh chiéu khéng dugc can thiép hodc gy kho chiu cho cac gian hang 1an cn. Mirc 4m
thanh dugc ghi ¢ khan dai lién ké va d6i dién khong duoc vuot qua 60dB d6i vai tit ca cac
bai phat biéu, am nhac, hi¢u ing dm thanh; Vi tri cia nguoi noi phai huong vao GIAN
HANG riéng ctia né. Ban t6 chirc ¢ quyén yéu cau don vi trién 1dm giam 4m luong ciia hé
thong 4m thanh va giam do sang ctia man hinh xudng murc chap nhan duoc.

Sound, lighting system and image projection equipment, e.g. Stand lighting, LED and
projection screens must not interfere with or be an annoyance to neighbouring stands.
Sound levels recorded at adjacent and opposite stands should not exceed 60dB for all
speeches, music, sound effects; the speaker’s placement must face into its own stand. The
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Organiser reserves the right to request exhibitor to lower the volume of the sound system,
and to dim the brightness of the displays to an acceptable level.

Céc nha trién 1dm chiju trach nhiém loai bo va xir Iy chat thai phat sinh tir viéc trung bay
cac san pham tai trién lam.

Exhibitors are liable for the removal and disposal of waste materials generated by
working demonstration of exhibits.

TRUONG HQP BAT KHA KHANG / FORCE MAJEURE

Pon vi T6 chirc s& khong chiu trach nhiém ddi voi bat ky ton that hodc thiét hai nao ma
Nha Trién 1dm phai chiu dbi voi bat ky 16i hoiic trach nhiém nao trong viéc thuc hién nghia
vu ctia minh phat sinh tir bat ky nguyén nhin nao ngoai tam kiém soat hop 1y cua Ban T
chtre ("Truong Hop Bat kha khang"), bao gbm Thién tai, 1i lut, ddng dat, han han, bio hoic
thién tai khac, su bung phat cia ciac bénh truyen nhiém, dich bénh hoic dai dich (va bat ky
bién phap nao dugc thong qua boi chinh quyén dia phuong, khu vyc hodc qudc gia, co quan
1ap phép, y té cong cong hodc cic co quan co tham quyén khac duoc xay dung dé han ché
muc do hodc tac dong cua dai dich hoac dich bénh do), tAn cong khung bd, chién tranh, bao
loan, hanh dong cua chinh quyén dan sy hodc quan su, hanh dong cia chinh phu, hoan canh
chinh tri hodc kinh té, sup dd céc toa nha, chay nd, tranh chép lao dong hodc thuong mai,
dinh cong, hanh dong cong nghi¢p hoac khoa cura, gian doan hoac that bai cta cac dich vu
tién ich va cong ngh¢.

The Organiser shall not be liable for any loss or damage suffered by the Exhibitor for
any failure or delay in performing its obligations arising from any cause beyond the
Organiser’s reasonable control (a “Force Majeure Event”), including but not limited to
Acts of God, flood, earthquake, drought, storms or other natural disaster, the outbreak of
infectious diseases, epidemics or pandemic (and any measures adopted by local, regional or
national governments, legislatures, public health or other competent authorities that are
designed to limit the extent or impact of such pandemic or epidemic), terrorist attacks,
wars, riot, acts of civil or military authority, governmental action, political or economic
circumstances, collapse of buildings, fire explosion, labour or trade disputes, strikes,
industrial action or lockouts, interruption or failure of utility and technology services.

XAM PHAM — LAN CHIEM KHU VU'C CHUNG / INFRINGEMENT OF COMMON
AREAS

Céc nha trién 1am khong dugc phép dat bat ky tai liéu trung bay hodc trién 1am nao,
cling nhu khong mo rdng gian hang va phu kién ding ctia ho, vuot qua ranh gidi , dién tich
dugc ghi trén hop dong ctia minh.

Exhibitors are not allowed to place any display material or exhibit, nor extend their
stand structures and fittings, beyond their contracted boundary.

Khong chiém khong gian cong cong dé dit thung carton hodc cac vat dung khéc...

Empty spaces beyond the contracted boundary are not allowed for storage of
brochures, empty crates, cartons, boxes, packing materials, etc.

11



Nghiém cam phat tan tai liéu, vat phim quang céo, khuyén mai bén ngoai khu vuc
gian hang.

The distribution of advertising or promotional literature and objects outside the
confines of the stand is strictly prohibited.

Tat ca cac hoat dong thuong mai hodc van dong dudi bét ky hinh thirc nao bén ngoai
gian hang ( khong lién quan dén cac san pham duogc dang ki tai Hoi chg) déu bi cam.
All commercial activities or canvassing of any type outside the stand is prohibited.

AN NINH / SECURITY

Ban t6 chirc cung cép dich vu an ninh nhung ching t6i khéng thé dam bao tuyét ddi s&
khong c6 mat mét. Do vdy, Nha trién 13m phai ty bao quan tu trang ctia minh.

General security services will be provided within the exhibition venue but they will not
guarantee against loss.

Nguoi tham gia trién 1dm phai bao quan ki san pham trung bay va dd dac ctia minh.

It is important for all the Exhibitors to take utmost care of their exhibits and
belongings.

Ban t6 chitc dic biét khuyén nghi cac nha trién 1dm nén dong goi va di chuyen tat
ca cac mat hang c6 thé mang theo, hap dan va co gia tri ra khoi Hoi chg vao cudi moi
ngdy, vi day 1a lic nguy co mat mat va trom cap cao nhat. Tat ca nhiing vat dung nay
khong dugc dé lo 1a hodc khuat tAm mat vao bat ctr luc nao.

Exhibitors are strongly advised to pack and remove all portable, attractive and
valuable items from the exhibition halls at the end of each day when the Exhibitions
closes as this is the time where the risk of loss and theft is highest. All these items must
not be left unattended or out of sight at any time.

Nhan vién bao vé c6 quyén kiém tra tit ca hang hoa di chuyén vao hoic ra khoi khu
vuc trién lam.

The security guards have the right to check all goods moving in or out of the
exhibition hall.

Ban to chirc di thyc hién cac bién phap phong ngira an toan can thiét vi loi ich
chung ctia Trién 1am, nhung Ban t6 chirc s& khong chiu trach nhiém vé bat ky mat mat
hozc hu hong nao d6i voi vat trung bay hodc tai san khac ctia Nha trién 1dm hodc bat ky
thuong tich ndo d6i véi nguoi vao bat ky luc ndo trude, trong va sau Trién 1am.

While the Organiser takes up the necessary security precautions in the interest of
the exhibition as a whole, the Organiser shall not be liable for any loss or damage to

exhibits or other properties of the exhibitor or any injury to persons in anytimes before,
during and after the exhibition.
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LUU TRU & XU Li VE SINH / STORAGE & DISPOSAL

Ban t6 chirc khong c6 nghia vu cung cap bat ky dich vu bao quén tai chd nao cho tai san
va vat trung bay cta Nha trién 1dm. V& van dé an toan tai san, phai thoa thuan trude véi don vi
giao nhan van tai chinh thuc.

The Organiser have no obligation to provide any service for the on-site storage of
Exhibitors’ properties and exhibits. Prior arrangements must be made with the Official Freight
Forwarder in regard to the safe-keeping of property.

Ban t6 chirc ¢6 quyén loai bo/virt bo bét ky thung, hop va vat liéu dong goi nao con sot
lai hodc dugc xur ly trong hodc gan phong trién 1am (16i vao, khu vuc chat hang, v.v.) vao dém
trude trién 1am hodc sau khi két thuc thoi gian thdo d& . Moi chi phi phat sinh do d6 s& do nha
trién 13m chiu.

The Organiser reserves the rights to remove/dispose of any carton boxes, cases and
packing materials left or abandoned in the exhibition halls or their vicinity (entrance and exit,
loading bay, etc) on the eve of exhibition/exhibition day or after the dismantling period. Any
cost incurred will be borne by the Exhibitor.

THU DON - THAO DO / REMOVAL OF EXHIBITS

Sau khi trién 1dm chinh thic khai mac, cdc san pham trung bay khong dugc phép di
chuyen khoi gian hang, Hoi cho trir khi duge Ban t6 chirc cho phép déc biét. Tai gian hang san
pham trung bay c6 thé bi thu don va thio d& cho dén thoi diém dong ctra chinh thirc 13 16h
chiéu, ngay 11/8/2024.

No exhibit shall be allowed to be removed from the booth or the exhibition hall once the
exhibition is officially opened unless special permission has been given by the Organiser. And
no booth and exhibits shall be dismantled before the official closing time, 4PM on 11 August
2024.

TAt ca céc hang hoa dugc dua ra khoi Hoi cho phai duoc khai bdo. Hoan thanh mau to
khai loai bé hang héa co6 san tai cho tai quay dang ky hodc tir nhan vién bao vé€ tai moi ctra
thoat hiém. Mot mau don 1a bat budc cho moi chuyén di ra khoi Khu vuc trién 1am.

All items to be removed from the Exhibition Hall must be declared. Complete the
Declaration of Goods Removal form which is available on-site at the registration counter or
from the security guards at each exit door. One form is required for each trip out of the
Exhibition Hall.

PHONG NGUA HOA HOAN / FIRE PRECAUTIONS

Tat ca cac vat lidu duge st dung trong xay dung, trang tri hodc che phu gian hang hoac
trung bay phai 1a vat liéu khong chdy va chdng chay ding cach theo quy dinh cua dija phuong.
Nghiém cam hut thudc trong khu vuc trién 1dm. Néu nha trién 1dm khéng tuan tha chinh sach
"Khéng hit thudc", ban td chirc ¢6 quyén dua ngudi d6 ra khoi Hoi cho.

All materials used for building, decorating or covering stands or displays must be of non-
flammable material and properly fire-proofed in accordance with the local regulations.
Smoking is strictly prohibited in the exhibition hall. The Organiser reserves the right to remove
any Exhibitors who do not comply with the “No Smoking” rule in the exhibition hall.
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VE SINH GIAN HANG / STAND CLEANING

Ban t6 chirc chi chiu trach nhiém don dep chung tham va 16i di ctia gian hang ciing
nhu xur 1y rac thai chung trong sudt thoi gian trién 1am. Tuy nhién, trach nhiém ctua Nha
trién 1am 1a ludn gitr quay hang sach s€ va gon gang.

The Organiser will only be responsible for the general cleaning of the stand carpet,
aisles and general waste disposal during the exhibition period. However, it is the
responsibility of the exhibitors to keep their stand clean and tidy at all times.

VAN HANH CO KHIi / MECHANICAL HANDLING

Xin luu y rang khi can van chuyén céc chi tiét co khi trong trién 1dm phai tuan theo
chi dinh ctia Toa nha trién 1am - Pon vi giao nhan hang hoéa chinh thuc. Xe nang, can
cau va xe nang pallet tir cac nha giao nhan khac sé khong dwgc phép vao bén trong
trién lam.

Please note that where mechanical handling within the exhibition halls is required,
the official freight forwarder must be appointed. Forklifts, cranes and pallet trucks from
other forwarders will not be allowed inside the exhibition halls.

BAN TO CHUC CO QUYEN THAY POI BO TRi & MAT BANG GIAN HANG
ORGANISER RIGHT TO CHANGE STANDS AND FLOOR PLAN LAYOUT

Vi loi ich chung cta Trién 1am, Ban t6 chirc C6 thé can phai loai bo hodc thay déi
bat ky thtr gi bén trong hodc mot phan ctia bat ky gian hang nao. Ban t6 chiic c6 quyén
stra d6i cach bd tri trlen 1am va sap x&p lai cac gian hang duoc phan bd bat ctr luc nao
trudc hodc trong trién 1dm tiy theo quy mo cuia dia diém trién 13m hodc tinh chét cua san
pham trung bay.

In the interests of the exhibition as a whole, it may be necessary to remove or alter
anything in - or forming part of - any stand. The Organiser reserves the right to modify
the floor plan layout and relocate assigned stands in accordance with the size of the
space required or the nature of the exhibits at any time prior to or during the exhibition.

GIAI QUYET TRANH CHAP / AUTHORITY ON PREMISES

Trong truong hop co bat ky van dé hodc tranh chap nao tai chd, quyet dinh cta Ban
T6 chue s& 13 quyét dinh cudi cung. Ban T6 chtic c6 quyén stra doi bat ky quyét dinh nao
trude d6 duge dua ra dé dap Gmg bat ky tinh hudng khong luong trude hodc hién hanh
nao vi loi ich chung cua Trién 1dm va cac bén lién quan.

In the event of any problems or disputes on-site, the decision of the Organiser will be
final. The Organiser reserves the right to amend any earlier decision made in order to
meet and satisfy any unforeseen or prevailing circumstance for the benefit of the
Exhibition and concerned parties.

QUY TAC & QUY PINH THI CONG GIAN HANG
BOOTH CONSTRUCTION RULES & REGULATIONS
a)  Cac chat dé chay nhu xang, dau, con, ethanol va bong bay c6 chira khi hydro
khong duge phép vao khu vuc trién 1am.
Flammable substances such as gasoline, oil, alcohol, ethanol, and balloons
containing hydrogen gas are not allowed in the exhibition hall.
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b) Nghiém cdm viéc mang may han, may cua xich, may cit, may mai, binh gas
hoa long va céc loai may, thiét bi phat sinh nhiét, tia Itra di¢n, tiéng on 16m vao phong
trién 13m dé thi cong.

Do not bring machines and equipment that generate heat, shoot sparks, or
make loud noise such as welding machines, chainsaws, cutting machines, grinding
machines, and liquified gas tanks into the Exhibition Hall for construction
purposes.

¢)  Khong dugc phép dong dinh, khoan hodc bat vit cac d6 dac, tudng va san hién
c6 cua phong trién lam.
No nailing, drilling or screwing on existing fixtures, walls and floorings of the
exhibition hall is allowed.

d)  Khong dugc phép cat hodc mai bat ky vat liéu tia Itra ndo bén trong khu vuc
trién 1am.
No cutting or grinding of any sparking materials is allowed inside the
exhibition hall.

e) Khong str dung keo siéu dinh nhur 502 va céc loai khac anh huéng dén tham
my cua dia diém trién 1am.
Do not use super glue such as 502 and other types that affect the aesthetic of
the venue.

f)  Khong d6 nudc, son hodc bat ky chat 16ng nao khac 1én san nha va ranh dién
cao thé.
Do not pour water, paint, or any other liquid on the floor and technical
ditches.

g)  Gian gido thi cong phai c6 banh xe hoic chan gian gido phai duoc dém bing
vét liéu mém trudce khi thi cong.
Construction scaffolding must have wheels or scaffolding feet must be padded
with soft materials before construction.

h)  Khong son, cua, cha nham gidy nham... ma chi son hoan thién cong doan
bang con lan va cua tay nhe. Trong qua trinh thi cong phai trai bat xung quanh mat dat va
lan can khu vuc thi cong. phun son, cua, cha nham gidy nham, chi son. Trong qua trinh
thi cong phai co bat 16t san va bao quanh bao vé cho khu vuc thi cong.

No on-side construction works such as spray painting, sawing, sandpaper
sanding, only paint. Rollers and light hand sawing of completed stages. During
construction, there must be a canvas lining the floor and surrounding the guard for
the construction area.

1) Tat ca cac vat lieu xay dung ding khong dugc dat dua vao tuong, vach ngan,
hodc gan 161 vao ctra ra vao va binh chira chay.

All stand construction materials should not be placed against the wall,
partitions, or near the door entrance—exit and fire extinguisher.
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j)  Tat ca cac thiét bi co dé cing phai ¢ 16p tiép dat bao vé, chang han nhu 16p
nén br:ing cao su hodc vat liéu mém, trude khi dat trén san.
All equipment with a hard base must have a ground protection measure, such
as a rubber or soft material lining before being placed on the floor.

k)  Gian lan bi nghiém cAm moi luc

Riggings are strictly prohibited at all times.

1)  Tat ca cac voi chita chay, binh chira chdy, thiét bi bio chay va dén khan cap
trong khu vyec trién 13m khong dugc chin va phai luén dugc théng thoang.
All fire hose reels, fire extinguishers, fire alarms and emergency lights in the
exhibition hall must not be blocked and must remain accessible at all times.

m) Trong thoi gian x4y dung va thio d&, nha trién 1dm va / hodc nha thau duoc
chi dinh cua minh c6 trach nhi¢ém loai bo cdc manh vun xay dung gian hang va rac thai
cua chinh ho hang ngay. Son / hoa cht, 6ng huynh quang, dén, cac mat hang di¢n / di¢n
ttr cia thiét bi, diu hodc cac chat doc hai hodc doc hai khac phai duogc xtr ly mét cach cod
kiém soat thich hop.

During the build-up and dismantling periods, exhibitor and/or their appointed
contractors are responsible for the removal of their own stand construction debris
and rubbish daily. Paint/ chemicals, fluorescent tubes, lamps, electrical/electronic
items of equipment, oils or other toxic or noxious substances must be disposed in a
properly controlled manner.

n) Tt ca cac 16i di phai giit sach s&. Vui 10ng dam bao rang tit ca cac vat dung
(vi dy: dd noi that biéu ngir cudn, thiét bi trung bay, v.v.) duoc dat trong pham vi gian

hang cua nha trlen 1am. Pon vj trién 1am khong duge phép kéo dai ra 16i di vi diéu nay c6
thé gay nguy co vap ngi cho khach tham quan.

All aisles must be kept clear of obstruction. Please ensure that all objects, e.g.,
furniture, roll up banners, display units etc. are kept within the boundaries of your stand.
It is imperative that exhibitors do not extend into the aisles, as this can cause a tripping
hazard to visitors.
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GIAN HANG TIEU CHUAN / STANDARD SHELL SCHEME
Tét ca cac gian hang tiéu chuén s& duoc xay dung bai Nha thau chinh thirc va s&
bao gom nhiing di¢u sau day:

All Standard Shell Scheme stands will be built by the official stand fitting
contractor and will include the followings:

Item /m? 9m’? 15m? 18m? 27m? 36m’ 45m? 54 m?
Ban thong tin
Information desk ! ! 2 3 4 > 6
(ImL x 0.5mW x 0.75mH)
Ghe xép 2 3 4 6 8 10 12
Folding chair
Pén pha chiéu sang 20W
[lluminated headlights 20W 2 3 4 6 8 10 12
O cam dién 220V/5A 1 1 5 3 4 5 6
Power outlet 220V/54
Thung rac / Trash can 1 1 2 3 4 5 6
San / Floor Tham san khong dét kim / Non-knitted floor mats
Bang tén cong ty Tén va s ciia nha trién 13m trén tit ca cac bang bang chit in hoa

Company name board Exhibitor's name and number on all openings in capital letters

Partitions of the cave Tudng phia sau va bén theo khong gian thing dimg

Rear and side walls according to vertical space

Daily cleaning of stalls
v v v v v v v v

& COMPANY NAME Booth No

0052
0S5t
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Nha trién 1dm phai tuan thi cac quy tic & quy dinh dudi day
Exhibitor must abide the rules & regulation below:
. Khong duoc phép dong dinh, khoan hodc van, viét trén cac gia d& gian hang. Néu bi hu
hai, Nha trién 1am hodc nha thau dugc chi dinh ciia nha trién 1dm phai dén bu cho don vi dan dyng
chinh thtrc
No nailing, drilling or screwing on the shell scheme stands are allowed and any
damages will be charged to the exhibitor or his appointed contractor.

. Khong duoc phép vé tranh hodc dan tudng trén cic tdm cua gid d& gian hang.
No painting or wallpapering on the panels of the shell scheme stands are allowed.

3 Khong dan tit ca cac loai bang keo va keo nhu 502 trén cac tim gia d& gian hang ngoai
trir bang keo hai mat. T4t ca cc bang keo hai mit dugc st dung phai duge thao bo trong thoi gian
thao do

No sticking all kinds of tapes and glue such as 502 on the shell stand panels except the
double-sided tapes. All double-sided tapes used must be residue resistant and must be removed
during the dismantling period

3 Nha trién 13m chiém mot gian hang goc khong duge phép dong bat ky phan nao cua goc.
Exhibitor occupying a corner stand is not permitted to close any part of the corner.

GIAN HANG DAT TRONG / RAW SPACE STAND
Cho thué mit bang tho chi bao gdm khong gian. Khong bao gdm tham, bang tén,
vach ngan tuong, dd noi that hodc cac vat dung di¢n dugc cung cép.
Raw space rental includes only space. No carpet, fascia name board, wall partition,
furniture or electrical items will be provided.

. CHIEU CAO GIAN HANG CHO PHEP / THE PERMITTED STAND
HEIGHT
v Chiéu cao tdi da 1a 3m cho tat ca cac gian hang / Maximum height is 3m

for all stand

— BAt ky thiét ké nao cho mdt cau trac vuot qua chiéu cao tdi da phai duogc dé
trinh 1én Pon vi T6 chirc dé phé duyét it nhit 4 tuan truéce khi trién 1am dién ra va
s& dugc xem xét theo ting trudng hop cu thé.

Any design for a structure exceeding the maximum height must be submitted to the
Organiser for approval at least 4 weeks prior to the show and will be considered on a
case-by-case basis.

Tat ca cac ban vé k¥ thuét thiét ké Gian DAt tréng dic biét trong méy tinh 3D duogc
tao ra hoan chinh v6i phoi canh, iso metric, d§ cao, phuong an chiéu sang va phuong an
bd tri phai dugc giri qua email cho Nha thau lap dlmg chinh thirc trudce thot han phé
duyét theo quy dinh dé dam bao viéc xay dung sudn s.

All special raw space design technical drawing in 3D computer generated
complete with perspective, isometric, elevation, lighting plan and layout plan must be
email to Official Stand Fitting Contractor before the stipulated deadline for approval to
ensure a smooth build-up.
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Céc nha trién 1am Gian hang Pt Trong phai co cac tAm tuong riéng thay vi sir
dung céc buc tudong phia sau cua gian hang lién ké.

Raw Space exhibitors must have their own wall panels instead of using the back
walls of the adjacent stand.

Néu bat ky bang nao cao hon bang phia sau no, trang tri hodc vat liéu duoc chép
nhan phai che mét sau cua bang do.
If any panel is higher than the one behind it, acceptable decoration or material
must cover the back of that panel.

Bat ky gian hang hai tang nao ciing khong dwgc phép vao bén trong phong trién
1am do co s¢ vat chat cua dia diém.
Any double-storey stand is not allowed inside the exhibition hall due to the venue

facilities.

Ddi voi khan dai nam doc theo 16i di chinh, mit tién it nhat 1,5m phai dé thoang.

For stand located along the main aisles, a frontage of at least 1.5m must be left open.

Pon vi TH chtrc co quyén sira doi bat ky cau trac/thiét ké glan hang nao trong qua
trinh x4y dung, néu né khong tuin tha cac Quy tic &Quy dinh ctia Trién 13m.

The Organiser reserves the right to make amendments to any stand structure/
design during the build-up, should it fail to comply with the Exhibition’s Rules &
Regulations.
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3. LUAT VA QUY PINH VE PIEN / ELECTRICAL LAW AND

REGULATIONS

a) Vi ly do an toan, tat ca cac cong viée dién tai dia diém trién 1am phal dugc thuc hi¢n
doc quyen boi Nha thau lap dat glan hang chinh thirc. Cac nha tri€n 1am khong duoc
phép két noi cac phu kién dién cua riéng ho. (MAY PHAT DPIEN CA NHAN KHONG
PUQC PHEP SU DUNG)

For safety reasons, all electrical work at the exhibition site must be
performed exclusively by the official booth installation Contractor. Exhibitors are not
allowed to connect their own electrical accessories. (PERSONAL GENERATORS ARE
NOT ALLOWED TO USE)

b) Piém ngudn duoc st dung c6 thé 1a chan phang hodc tron (220V) nhung chi sir dung
2 chan.
The power point used can be flat or round pin (220V) but only 2 pins are used.

¢) Nguon dién 1a: Mot pha: 220V / 50Hz + 5%, Ba pha: 380V / 50Hz + 5%
Power supply is: Single phase: 220V / 50Hz = 5%, Three Phase: 380V / 50Hz + 5%

d) Vui 1ong kiém tra va tit tt ca cac thiét bi trude khi roi khoi gian hang. Pién
s& bi cat 10 phut sau khi trién 1dm déng ctra mdi ngay. Ngudn dién 24 gio c6 thé duoc
sap xép trén co s& tinh phi thong qua Ban tb chic.
Please check and turn off all devices before leaving the booth. Power will be
cut off 10 minutes after the exhibition closes each day. 24-hour power supply can be
arranged on a fee basis through the Organizer.

e) Cac nha trién 1am yéu cau bd tri dac biét (vi du: dién &p va tan s6 khac nhau hodc
két ndi véi thiét bi) phai c6 may bién ap, bd chuyén doi, v.v

Exhibitors requiring special layout (e.g. different voltage and frequency
or connection to equipment) must have transformers, converters, etc

f)  MJi 6 cam hodc 6 cam dién chi danh cho mdt may / trién 1am st dung.
Each outlet or electrical outlet is for one machine/exhibition use only.

g)  Céac 6 cam dugc cung cap chi dugc s dung dé chay thiét bi / trién 1am. Néu
duoc st dung cho muc dich chiéu sang, phi két ndi chiéu sang s& duoc ap dung.

The sockets provided are to be used only to run the equipment/exhibition. If
used for lighting purposes, lighting connection charges will apply.

h)  Khong két ndi nhiéu hon mot day véi bat ky mot 6 cam nao. Nhidu phich cam
khong duoc phép. Pén nhip nhay khong dugc phép.

Do not connect more than one wire to any one outlet. Multiple plugs are not
allowed. Flashing lights are not allowed.

i)  Bant6 chuc c6 quyén cét bat ky ngudn dién nao nguy hiém hoic c6 kha ning
gy nguy hiém cho khach tham quan hodc gay khé chiu cho cac Nha trién 1am khéc.

The Organizer reserves the right to cut off any power sources that are
dangerous or potentially dangerous to visitors or cause discomfort to other
Exhibitors.
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EXHIBITOR’S CHECKLIST

Méu DICH VU S6 trang| THOIHAN | DPOITUQNG | BIEU MAU TRA LAI CHO
FORM SERVICE Page No| DEADLINE REMARK RETURN FORM TO
Nha trién 1am
Gian hang tiéu
BANG TEN Gian hang chuan
1 Fascia Lettering Standard Shell
Scheme Exhibitor
The d Tat ca cac Nha
2 £ Z'b?to Bad trién 1am
ribior Fadses All Exhibitor
Danh ba Hoi ch Tat ca cac Nha
3 anh ba Hot ¢ o trién 1am
Show Directory Entry A1l Exhibitor 1- ' Vi@tnam Forestry
. . . Fair Joint Stock
4 Thue.nol that &; dl_f}n 30/06/2024 Tuy .chon Company - Viforest Fair
Furniture & Electrical Rental Optional Email:
. . info@yviforestfair.com.vn
Nguon dién van hanh may moc Tuy chon
S Socket for Machine Use Optional
p Khi nén Tuy chon
Compressed Air Optional
Quang cdo trong Danh ba Hoi chg Tuy chon
7 ShowDirectory Advertising Optional
Nhan vién thoi vu tai trién 1am Tuy chon
8 Exhibition Temporary Staff Optional
Thu mai xin thi thue VISA Tuy chon
9 Invitation Letter for VISA Application 08/06/2024 Optional
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mailto:info@viforestfair.com.vn

Return this form to:

F ORM 1 Vietnam Forestry Fair Joint

Stock Company - Viforest Fair

BANG TEN GIAN HANG ;:;;flfiz?j;j\ffziestfair.com.vn
FASCIA LETTERING

(Bétw budc dbi v6i Nha trién 1dm Gian hang Tiéu
chuan / Compulsory to Standard Shell Scheme
Exhibitor)

Han chot: 29 Thang Sau 2024
Deadline: 29 June 2024

1) Bang tén Gian hang / Fascia Lettering:

Chi mét tén dugc cho phép trén mdi mit ciia gian hang trung bay tiéu chuan (chét liéu fascia).
Tén cua gian hang s& bang chit in hoa, mau tring, cao 100mm (4 inch).
Tiéng Anh (khong qua 40 ky tu — bao gdbm dau cach va dau cau).

Only one fascia name is allowed on each Shell Scheme exhibiting stand. The fascia name of the
shell scheme stand will be in block letters, white standard 100mm-high (4 inches). English (no
more than 40 characters — including space and punctuations).

Ghi chua / Note:

Néu biéu miu khong duogc tra lai trude thot han, tén xuét hién trén Hop ddong gian hang sé
dugc st dyng lam bang tén cho nha trién 1am. Mot khoan phi 20,00 USD s€ dugc tinh cho bat ky
thay d6i nao dugc thyc hién tai cho.

If the form is not returned by the deadline, the name appearing on the Space Application
Contract will be used on the fascia name panel. A fee of USD20.00 will be charged for any
changes made on-site.

Exhibitor’s Confirmed
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Return this form to:

1. Vietnam Forestry Fair Joint Stock
Company - Viforest Fair

Tel:+84 966341665
Email:info@yviforestfair.com.vn

FORM 2

THE TEN DON VI
TRIEN LAM
EXHIBITOR BADGES

(Bit budc ddi véi TAT CA cac Nha trién 13m /
Compulsory to ALL Exhibitors)
Han chot: 29 Thang Sau 2024

Deadline: 29 June 2024

Céc nha trién 13m c6 thé nhan Theé tén cta ho vao ngdy 7 thang 8 nam 2024, Tha Tu tir
9.00 AM - 5.00 PM tai Quay Pang ky Trién lam.

Exhibitors may collect their badges on 7 August 2024, Wednesday from 9.00 AM —
5.00 PM at the Exhibitor Registration Counter.

Céc nha trién 13m duogc yéu cau deo Thé tén moi lic dé vao phong trién 13m dé dam
bao an ninh. Khong ai duoc phep vao phong trién 13m ma khong c6 Thé tén thich
hop.Nghiém cim chuyén nhuong, thay d6i va ban phu hiéu chinh thirc.

Exhibitors are required to wear the badges at all times for entry to the exhibition hall
for security reasons. No person will be allowed into the exhibition hall without the
appropriate badges.Transferring, altering and selling of official badges are strictly

prohibited
Size of stand Badges Entitlement
up to 12 sqm 3
13 —24 sgm 6
25-48 sgm 10
49 —-90 sgm 20

Vui 1ong cung cép chi tiét bén dudi (trong bang danh sach) cta tit ca cac nhan vién tir cong ty
cua ban va cac cong ty lién két, nhitng nguodi s€ dieu hanh gian hang trién 1am. Vui long
photocopy biéu miu nay néu khong du chd dién .

Please provide below details (in BLOCK LETTERS) of all the personnel from your company
and associated companies, who will be manning the exhibition stand. Kindly photocopy this

form if the given space is insufficient.

Tén nhan sy
Name of Personnel

Chirc vu
Designation

Cong ty
Company

Quoc gia
Country
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Exhibitor’s Confirmed
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FORM 3
DANH BA HOI CHQ

SHOW DIRECTORY ENTRY
(Bit budc ddi véi TAT CA cac Nha trién 1am /
Compulsory to ALL Exhibitors)

Han chot: 29 Thang Sau 2024

Deadline: 29 June 2024

Return this form to:

1. Vietnam Forestry Fair
Joint Stock Company -
Viforest Fair Tel:+84
966341665
Email:info@yviforestfair.co
m.vn

Company Gian hang s6
Company Booth No
Pia chi
Address
Ma buu chinh Qudc gia
Postal Code Country
Nguoi lién hé Designation
Contact Person Designation
Pién thoai
Fax
Telephone
Email Website

Ho so cong ty / Md ta san pham (tdi da 100 tir) (CHI TIENG ANH)
Company Profile / Product Description (max of 100words ) (ENGLISH ONLY)

* Vui long nhap, hd so cong ty viét tay s& khong duoc chip nhan / Pleae type, hand written company

profile will not be accepted

Thi trwomg xuit khiu trong diém / Key Export Markets:
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PRODUCTCATEGORIES P854 Pleasetickofftheitems {85¢5)

[] 1. MAay méc ché bién gb [17. Coatings,Paints& Adhesives
WoodworkingMachinery Coatings,Paints& Adhesives
D 2. Séan xuat G6 tim [ ]s. Méc
Woodbased Panel Production Joinery
[] 3. Day chuyén xir Iy & hoan thi¢n bé miit [ ]9.G6 Xay dung
Surface Treatment & Finishing Lines Timber Construction
[ ] 4. Vatliéu gb [ ] 10. Van & San
WoodMaterials Decking&Flooring
[s. Cong nghé ludi coa [ ] 11. Hiép hdi & Chinh phi
Sawmill Technology Associations & Government
[] 6. Phu kién, phan ctrng & linh kién [ ] 12. Phin mém

Fittings, Hardware & Components Software

Khac / Others:

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo

ooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooooo
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Return this form to:
F ORM 4 1. Vietnam Forestry Fair Joint
Stock Company - Viforest Fair

THUE NQI THAT & BIEN Ei;;;glfirglggg\iii‘iiestfair com.vn
FURNITURE & ELECTRICAL o
RENTAL

(Bit budc ddi véi TAT CA cac Nha trién 1am /
Compulsory to ALL Exhibitors)
Han chét: 29 Thang Sau 2024

Deadline: 29 June 2024

Pon gia
Unit Price

(52)

S6 lwgng Thanh tién
Quantity Amount

Ma VAT PHAM Pon gia
Code Items Unit Price (VND)

NOQI THAT / FURNITURE

Ban thong tin
V1 Reception desk 570.000 25.00
(50Wx100Lx75Hcm)

Quay thong tin & ké
V2 Reception desk and cabinets 680.000 30.00
(50Wx100Lx75Hcm)

Quay thong tin & ké
V3 Reception desk and cabinets 710.000 31.00
(50Wx100Lx100Hcm)

Ta c6 khoa
V4 Lockable cabinets 870.000 38.00
(50Wx100Lx75Hcm)

Tu & ké c6 khoa
V5 Lockable cabinets 920.000 40.00
(50Wx100Lx100Hcm)

Ghé gap

Folding chairs 115.000 5.00

A

Ke trung bay — thap
V7A Display cabinet (low) 410.000 18.00
(50Wx50L x50Hcm)

Ke trung bay — Vira
V7B Display cabinet (middle). 480.000 21.00
(50Wx50Lx70Hcm)

Ke trung bay - cao
V7iC Display cabinet (high). 570.000 25.00
(50Wx50Lx100Hcm)

Ban tron
V8 Round table (75x76Hcm) 780.000 34.00

Ban vuong

Square table (60WX 76Hcm) 780.000 34.00

V9

K& phang

V10 Flat Shelf (30Wx100Lcm)

270.000 13.00
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Ké Xién
Vil Oblique shelves(30Wx100Lcm) 270.000 13.00
V12 Gia 4o Zigzag /Zigzag Rack 350.000 16.00
Quay 2 tang
V13 Tier2 Cabinet (100Wx100Lx100/75Hcm) | 1.240.000 54.00
Quay 3 tang
V14 Tier3 Cabinet 1.650.000 72.00
(150Wx100Lx100/75/50Hcm)
Quay 3 tang
VIS Tier3 Cabinet 1.450.000 63.00
(100Wx100Lx100/75/50Hcm)
V17 Gio gidy vun 50.000 3.00
Trash can
yig  [Bancaphe matkinh 900.000 40.00
Top glass coffee table
V19 Bar Stool v6i lung cao 530.000 23.00
Bar stools
vao  [Ghe Oscar Bar 410.000 18.00
Oscar Bar stools
Hé théng ctra gp
V21 i 1.200.000 53.00
Folding doors
V22 Bang dicu khién hé thong 1m 250.000 11.00
Panel system
V23 TVchén ding ¢ / wTV 42 " Television 3.000.000 130.00
Stand
TV treo tuong 42 "LEDTVc /w
V24 3.200.000 140.00
Television Wall Rack set
V25 Tham 115.000 5.00
Carpet
V26 Chau cdy 500.000 23.00
Flowerpot
DIEN / ELECTRICAL
Pén chiéu sang 15W
V16 350.000 16.00
Spotlight15W
Total
Chu y / Note :

a) Gia trén chua bao gom 10% VAT Nha trién lam phai ndp hinh thir¢ thué nay trudc ngay 29
thang 6 ndm 2024. Phuy phi 30% s& dugc ap dung cho don hang tai cho.

The above prices are exclusive of 10% VAT Exhibitors must submit this rental form before 29
June 2024. An additional surcharge of 30% will be applicable for onsite order.

b) Tat ca cac mit hang duoc dat hang 13 trén co sd cho thué va cac nha trién 1dm s& chiu trach
nhiém cho bat ky thiét hai hodc mat mat nao gy ra.

All items ordered are on rental basis and exhibitors will be held responsible for any damages
or loss caused.
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V1 - Information Counter

V10 - Shelf

V2 - Information counter & shelf
S0W x 100L x 75H cm

V3 - Information counter & Shelf
(50W x 100L x 100H cm)

V14 - 3 Tier counter

V5 - Lock cabinet & Shelf
50W x 100L x 100H cm

V12 - Zigzag Rack

V15 - 3 Tier counter

V13 - 2 Tier counter

j!
3"—§pc&ﬂight
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Exhibitor’s Confirmed
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Return this form to:
FORM 5 Vietnam Forestry Fair
Joint Stock Company -

NGUON DIEN VAN HANH Viforest Fair

7 = Tel:+84 966341665
MAY — THIET BI Email:info@viforestfair.com.vn
SOCKET FOR MACHINE USE
(Bat budc ddi voi TAT CA cac Nha trién 1am / Compulsory
to ALL Exhibitors)
Han chot: 29 Thang Séu 2024 Deadline: 29 June 2024

1 Socket 5A /220V s/s/o 50.00
2 ISocket 15A/220V s/s/o 63.00
3 ISocket 30A /220V SP 262.00
4 ISocket 60A /220V SP 473.00
5 Socket 15A / 380V 3/P 230.00
6 ISocket 30A / 380V 3/P 315.00
7 |Socket 60A / 380V 3/P 578.00
8 ISocket 100A /380V 3/P 894.00
TOTAL

Lwu y / Note:
a) Gia trén chua bao gdm 10% VAT / The above prices are exclusive of 10% VAT

b) Cac mirc gia trén da bao gdm phi vat tu, lap dat, thao dd.

The above prices include material fees, installation and dismantling.

¢) Pon vi tham gia trién 1dm phai ndp biéu miu cho thué nay trude ngiy 29 thang 6 nam 2024. Phu phi 30% s&
duoc ap dung cho dit hang tai cho.

Exhibitors must submit this rental form before 29 June 2024. An additional surcharge of 30% will be applicable
for onsite order.

d) TAt ca cac miat hang dugc dat hang 1a trén co s& cho thué va cac nha trién 1dm s& chiu trach nhiém cho bat ky
thiét hai hodc mat mat nao gay ra.
All items ordered are on rental basis and exhibitors will be held responsible for any damages or loss caused.

e) Cac nha trién 1dm khong dugc phép két ndi cac phu kién dién cia riéng ho. (Khong co6 may phat dién riéng 1¢
nao dugc phép st dung).

Exhibitors are not permitted to connect their own electrical fittings. (No individual generators are allowed to be
used).

Exhibitor’s Confirmed

(010} 1172 To1 l &= 1o ) o TP
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FORM 6

COMPRESSED AIR
Han chot: 29 Thang Sau 2024

Deadline: 29 June 2024

Return this form to:
Vietnam Forestry Fair
Joint Stock Company -
Viforest Fair
Tel:+84 966341665
Email:info@viforestfair.com.vn

*KHONG CO KHI NEN RIENG LE NAO PUQC PHEP SU DUNG

(*NO INDIVIDUAL COMPRESSED AIR ARE ALLOWED TOBE USED)

Don gia

Pon glé X 3 <A
(VND) (USD) by
Y% HP (0.05m?*/min) Air compressor
(Connection not included) 1.730.000 75.00
1 HP (0.10m*/min) Air compressor
(Connection not included) 2.300.000 100.00
2 HP (0.17m*/min) Air compressor
. . A450. 150.00
(Connection not included) 3:450.000
3 HP (0.25m*/min) Air compressor
. . .600. 200.00
(Connection not included) 4.600.000
5 HP (0.45m?/min) Air compressor
(Connection not included) 6.900.000 300.00
10 HP (0.6m>*/min) Air compressor
11.500.000 500.00

(Connection not included)

Total

1. Tét ca cAc cong trinh dién chi c6 thé dwgc thuwe hién béi cac nha thiu chinh thirc.
All electrical works shall be carried out by the Official Contractor only.

2. Ban to chirc sé chi cung cAp ong khi nén cho méi gian hang

The Organiser only supply the tube of compressed air to each booth.

3. Céc nha trién lim sé dwgc két ndi tir dwomg dng dén may ciia ho

The Exhibitor will connect from the tube to their machines.
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Luwu y / Note:
a) Gia trén chua bao gdbm 10% VAT / The above prices are excluded of 10% VAT

b) Pon vi tham gia trién 1dm phai nop hinh thirc cho thué nay trudc ngay 29/6/2024. Phu phi 30%
s& dugc ap dung cho don hang tai chd.
Exhibitors must submit this rental form before 29 June 2024. An additional surcharge of 30%
will be applicable for onsite order.

C) Tét ca cac mat hang dugc dat hang 1a trén co s¢ cho thué va cac nha trién 1am s& chiu trach
nhi¢ém cho bat ky thiét hai hoac mat mat gay ra.

All items ordered are on rental basis and exhibitors will be held responsible for any damages or
loss caused.

Exhibitor’s Confirmed
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Return this form to:
F ORM 7 Vietnam Forestry Fair Joint
Stock Company - Viforest Fair

QUANG CAO TRONG Tel:+84 966341665

DANH B A H(:)I CH(.)’ Email:info@yviforestfair.com.vn

SHOW DIRECTORY ADVERTISING
Han chot: 29 Thang Sau 2024

Deadline: 29 June 2024

Adbvertising pages in the Show Directory Unit?glcleg;?] SD) Zﬁ;‘;%g
Inside Front Cover (Cover2) 600.00
Inside BackCover (Cover3) 600.00
Outside Back Cover (Cover4) 1000.00
Run on page (Inside page) 500.00
Quy cach:

Kich thudc: 145mm (Rong) x 210mm (Cao) véi 3mm bia
mdi bén Tép c6 d6 phan giai cao (CMYK, 300 dpi tré 1én)

Specification :
Size: 145mm (Width) x 210mm (Height) with 3mm bleeds
on each side High-respdf file (CMYK,300 dpi orabove)

Exhibitor’s Confirmed
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R his ft :
F ORM 8 V?::ltlll;rzlutnlls*“oigsri;; Fair Joint

NHAN VIEN THOT VY 50 00
EXHIBITION

TEMPORARY STAFF

Han chét: 29 Thang Sau 2024
Deadline: 29 June 2024

Date

Please tick \ & indicate Gender | Rate per

Preferred: M / F day(USD) Amount

Staff Qty : (USD)
8 Aug | 9Aug | 10Aug | 11Aug
Interpreter
English& Vietnamese 120.00
Interpreter
Chinese& Vietnamese 120.00
BoothAssistant 80.00
Others:(Pleasespecify) As per
quotation

Luwu v / Note:

Dich vu nhan vién thdi vu ludn sin san trong sudt thoi gian trién 1am / trong gio mé ctra hoi
chg. Nhan vién s€ san sang nam phut trude khi chuong trinh bat dau.

The temporary staff service is available for the duration of the exhibition / during the
fairs opening hours.Staffwillbeonstandby five minutesbeforetheshowbegins.

Cac yéu cau tré hoac thoi diém dang dién ra vadi dich vu nay s€ tuy thude vao tinh trang nhan vién

thoi vu san co.Late and on-site requisitions for this service is subject to availability

Exhibitor’s Confirmed
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FORM 9 Return this form to:
THU MOI XIN THI THUC Vietnam Forestry Fair Joint
VIS A Stock Company - Viforest Fair

Tel:+84 966341665

IN V] T A T ] ON LE T T ER F OR Email:info@yviforestfair.com.vn

VISA APPLICATION
Han chot: 29 Thang Sau 2024
Deadline: 29 June 2024

Thuw moi xin thj thye (CHI DANH CHO NHA TRIEN LAM
*Invitation Letter for Visa Application (FOR EXHIBITORS ONLY)

Ngudi nude ngoai (tricac qudc gia trong Danh sach miérthithyc) phai co thithue nhap
canh trudc khi tiép tuc vao Viét Nam. Cac nha trién 1dm duoc khuyén khich manh mé& cho phép ¢
nhiéultdi gian dé xr 1y cac don xin thithyc trudce khi khohanh tiqubc gia xudt xtuong tngiea
ho.

* Foreigners (except the countries in Visa Exemptions’ List) must obtain an entry visa before
proceeding to Vietnam. Exhibitors are strongly encouraged to allow ample time to process visa
applications before departure from their respective country of origin.

~ Thu moi s€ dugc trinh ly cho ban qua email. Phi hanh chinh s€ 1a 70,00 USD 4p dung cho
bat ky yéu cau ga mdt ban sao goc cua thu moi.
* Invitation Letter will be presented to you by email. An administrative fee of USD70.00
will be applied for any requisition of an original copy of the invitation letter.

Vui 10ng di bao rang ho chiéu cua ban c6 hiéu lyc it nhat sau thang ké tingay ban dén
Viét Nam.

* Please ensure that your passport has at least six months’ validity from your date of
arrival in Vietnam.

INVITATIONLETTERAPPLICATIONFORM

Name
PassportNo PlaceofIssue
DateofIssue DateofExpiry
Nationality Sex
Date of Birth Place of Birth
Period of Stay From: To:
. < / / / /
inVietnam

(DD) (MM) (YYYY) (DD) (MM) (YYYY)
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Flight Information(if applicable)

Arrival Date

Flight Number

Company

Address

Tel

Fax

EmailAddress

Exhibitor’s Confirmed
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KHACH SAN THAM KHAO
REFERENCE HOTEL

1. BECAMEX HOTEL NEW CITY
Tel: (+84) 274 380 1118
Email: sales@becamexhotels.com
Address: B2, Hing Vuong, Hoa Pha, Tha Dau Mét, Binh Duong

2. BECAMEX HOTEL THU DAU MOT
Tel: (+84) 274 222 1333
Email: sales@becamexhotels.com
Address: 230 Dai 16 Binh Duong, Pht Hoa, TP Thi Dau Mét, Binh Duong

3. THE MIRA HOTEL
Tel: (+84) 274 367 8888
Email: info@themirahotel.com.vn — reservation@themirahotel.com.vn
Address: 555B Pai Lo Binh Duong, P. Hi¢p Thanh, Tp. Thu DAu Mét, tinh Binh Duong

THANK YOU'!
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